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Legal basis:

Executor Qualifications:

e Law No. 20/2003 on the National Education System

e  Government Regulation No. 17 Year 2010 jo No. 66 Year 2010 on
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e  Minister of State Apparatus Empowerment and Bureaucratic Reform
of the Republic of Indonesia Minister of State Apparatus
Empowerment and Bureaucratic Reform No. 15 of 2014 concerning
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Ministerial Regulation Number 35 of 2012
Regulation of the Minister of Religious Affairs of the Republic of
Indonesia Number 15 of 2017 concerning the Statute of Maulana
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Head/Secretary of Study Program
Academic Advisor

Student

Study Program Staff

Linkage to SOPs:

Tools/equipment:

e  SOP of title selection process

o Internet Access

Notice:

Recording and Registration

e Students must have at least four academic advising sessions during
one semester.

o The department provides and creates consultation forms for both
lecturers and students

Active student data
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Students meet with their
academic advisor to consult and

L

Proposal Title

The Proposal Title Submission Form signed by the academic

bring the proposal title submission Submission Form 5 Minutes advisor.
form.
Students must submit:
a. A proposal title submission
form,
b. A semi-proposal and outline
(bound with a clear plastic a. The department/ study program staff receives the Proposal
g%v?r), ies of Academi Title Submission Form
¢ Tr onocsptlefrs ?n thca ﬂST{c i b. A semi-proposal and outline (bound with a clear plastic
Ia; ss:m?esteor (tw<;a Achgmi: ™ cover),
) . ) c. Photocopies of Academic Transcript from the first to the
Z;in;ggg;s are printed out on SlJRbel’g;:;{:;:Tittlsefgrre last semester (two Academic Transcripts are printed out on
A . ) 5 Minutes one page),
d.A prow@onal academlc ava|lable'on the d. A provisional academic transcript (can be printed from the
t t b ted website
f:znmsfrzf s(tﬁzgnteazgg:mic ' student academic information system, SIAKAD) with a
! . minimum of 120 credits,
wift%rm?rt]ﬁ ?n?yrsnteTag(l)AKAD) e. For empirical research, a certificate from the institution
cre di?s umo stating that pre-research has been conducted must be
e. For empirical research, a attached.
certificate from the institution
stating that pre-research has
been conducted must be
attached.
The study program staff will check <
the completeness of the Requirements for
documents and schedule a submitting a title are 3 Minutes Results of the titles accepted and approved by the Head of the
document and tie selection with available on the Department/ Study Program
the Head and the Secretary of the website
study program.
The Head and the Secretary of
the study program will create a list
and approve thesis titles that are ) .
deemed appropriate and List of accepted 3 Minutes Results of the titles accepted and approved by the Head of the

accepted for thesis writing, and
will submit it to the department
staff for online announcement.

titles.

Department/ Study Program
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